
QUICK GUIDE TO SAFEGUARDING 
WHY IS THIS GUIDE IMPORTANT? 
Safeguarding is about making a commitment to try and prevent harm, harassment, bullying and
abuse, in person and online. Following these ideas helps to create a welcoming and respectful group or
event. 
 
 
If you are running an activity that includes working with children or other vulnerable groups, then
safeguarding becomes even more important, as anyone working with children has a responsibility to
keep them safe and respond to child protection concerns. To find out more about safeguarding
children we refer you to the NSPCC website and its guidance.

THE BASICS OF SAFEGUARDING 
Ultimately it is up to you which measures you decide to put in place. Here are some
suggestions to help get started: 

Safeguarding at events 
Keep a written record - When you are creating a risk assessment for an event (see the Health and
Safety guide) safeguarding risks should be included. It’s important to document the control measures
that you put in place, as well as creating a written record of any incidents that occurred, just in case
these are requested at a later date. 

Supervision – If you are running an event which may be of interest to under 18s, then it helps to be clear
in event promotion that any child in attendance must be supervised by a parent, carer, or someone
else’s supervision (like a teacher). Once at the event it can help to be explicit that supervision of the
children is their responsibility. If children do not have supervision then it is the event organisers’
responsibility to make sure that suitable safeguarding procedures are in place. Above all, nobody
involved in organising or supervising the event should ever be alone with a child or vulnerable person.  

MORE INFORMATION 
The NSPCC website includes useful guidance and resources to help with planning safeguarding, and
the Student's Union may have their own guidance which takes precedence over Earthwatch's.
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